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Caring for the Future of Cambridgeshire’s Past
Speaker Information


BLANK SPEAKERS FORM
Please complete with as much information as possible; you may like to use the example on the following page as a guide.  Please feel free to put in whatever you want, it is your page, if you only want to give talks occasionally as an example, that is absolutely fine. 
	Speakers Name:
	

	Contact Address:
	

	Phone Number:
	
	Mobile Phone:
	

	Speakers Website:
	

	Sp-E-mail address:
	

	Lecture Titles
	

	Lecture Cost
	I charge £  For my talks Please ring to discuss

	Travelling Distance
	.. mile radius
	Travel Expenses
	..p/mile

	Availability
	

	Equipment Needed
	

	Add-information:
	


SAMPLE - Speakers Information File

This may seem rather tongue in cheek but I hope it gives a guide
	Speakers Name:
	John Doe

	Contact Address:
	Witsend, High Street, Anytown, Cambridge CB21 9ZZ

	Phone Number:
	01223 999999
	Mobile Phone:
	0787 1234567

	Speakers Website:
	www.talks.johndoe.co.uk

	Sp-E-mail address:
	Johndoe@talks.johndoe.co.uk

	Lecture Titles
	· My beer mat collection & other exciting hobbies

· The History of Anytown 1066 to 1900

· The History of the Jon Doe Family

· Cambridgeshire’s Lighthouses Past, Present & Future

	Lecture Cost
	£25-£40 per evening Please ring to discuss

	Travelling Distance
	40 miles radius
	Travel Expenses
	45p/mile

	Availability
	Most evenings and weekends

	Equipment Needed
	Digital projector & screen

	Add-information:
	I have been collecting beer mats for 40 years.

I have a quiet voice, could I have a microphone and would you provide a glass of water

I will bring my talk on a memory stick
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